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TOWN OF WELLS 

Office of Planning & Development 
208 Sanford Road, Wells, Maine   04090 

Phone:  (207) 646-5187, Fax:  (207) 646-7046 

Website:  www.wellstown.org  

  
 

 

SITE PLAN APPLICATION – §145-74B/C/D/G 
 

1.  Project/Business Name: __________________________________________________ 

 

2.  Street Address (of project): __________________________________________________ 

 

3.  Assessor's Tax Map Number(s): __________ Lot Number(s) :______________   

 

4.  Property Owner:  __________________________________________________ 

 

Mailing Address: __________________________________________________ 

 

    __________________________________________________ 

 

Telephone: __________________________  Fax:______________________________ 

 

Email Address: __________________________________________________ 

 

5.  Applicant (if different from owner):___________________________________________ 

 

Mailing Address: __________________________________________________ 

 

    __________________________________________________ 

 

Telephone: _________________________  Fax:______________________________ 

 

Email Address: __________________________________________________ 

 

6.  Agent (Engineer, Surveyor, etc): _________________________________________________ 

 

Mailing Address: __________________________________________________ 

 

    __________________________________________________ 

 

Telephone: _________________________  Fax:______________________________ 

 

Email Address: __________________________________________________ 

 

7.  All correspondence should be sent to: 

       (specify one of the above)       __________________________________________ 

 

8.  Zoning District(s) of the property: ____________________________________________________ 

 

9. 75’ or 250’ Shoreland Overlay District(s) on property:   Yes_________      No   __________ 

New _______  
 

Amendment _____  
(follow 145-74A) 

 
(Check One) 

 

For office use only 

Fees Paid         ________  
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10.  Land Use(s):  Existing :________________________________________________________ 

 

   Proposed: ________________________________________________________ 

 (See attached Land Use Table, pages 11 -12  for Permitted Use Listing) 

 

11.  What legal interest does applicant have in the property? 

 

    Ownership ____     Option  _____    Purchase & Sales Contract _____   Other ______ 

  Documentation of right, title or interest must accompany the application 

 

12. Is any part of parcel within 200 feet from high-water line of the Merriland River, Webhannet River, 

Ogunquit River, Ell Pond, or the Branch Brook?     Yes______   No_______ 

 

13. Is any part of parcel within a special flood hazard area as identified by FEMA?  Yes____   No_____   

 

14. Is the parcel within the Sidewalk Development zone?    Yes______   No______ 

 

15. Area of parcel:  ____________ Acres   and/or  _________________SF (square feet)    

 (based on boundary plan, deed, Tax Assessor information) 

 

16. Lot Coverage: (see prior site plan, boundary plan, tax assessor records for information) 

 PRIOR APPROVED (if applicable) 

   a)  Total Gross Floor Area of All Structures (based on approvals): ______________SF  

     

b) Total Area considered lot coverage: _______________SF 

      (This includes structures,buildings, paved or gravel surfaces, anything not vegetated)  

 

 EXISTING (current as-built conditions) 

     a)  Total Gross Floor Area of All Structures (as-built): ______________SF  

     

  b) Total Area considered lot coverage: _______________SF 

      (This includes structures,buildings, paved or gravel surfaces, anything not vegetated)  

 

 PROPOSED (Prior Approved (if applicable) +  new or existing area identified on as-built + proposed) 

      a)  Total Gross Floor Area of All Structures: ______________ SF 

 

     b) Total Area considered lot coverage: _______________SF 

      (This includes structures,buildings, paved or gravel surfaces, anything not vegetated)  

     

17. Number of Existing Parking Spaces: _________Total Number of Parking Spaces as proposed: _____ 

 

18. Estimated Traffic Generation at peak hour:   Existing _____ trips        As proposed : __________ 

One trip is one vehicle entering OR one vehicle exiting. Therefore, one car driving in and then 

leaving an establishment equals 2 ‘trips’.  Trucks are equivalent to two cars, therefore, one truck 

entering and then leaving an establishment equals 4 ‘trips’. It is the responsibility of the applicant to 

seek a Traffic Movement Permit from Maine DOT if one is necessary (over 100 trips per peak hour). 

 

19. Description of proposal:_____________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 
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_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

CERTIFICATION. To the best of my knowledge, all information submitted with this site plan 

application is true and correct. 

           

 ____________________________________________   _______________ 

Signature of Applicant         Date 
 

 See the Land Use Ordinance, Chapter 145 of the Town Code, regarding the zoning district 

regulations, land use standards, and site plan review process. The entire Wells Town Code is online at 

www.wellstown.org . Follow link to the ‘Document Center’ then ‘Town Code.’ Section 145-74B, C, 

D, G details the Site Plan and Site Plan Amendment procedures.  

 

 This application must be accompanied by the application fee and all information required by Chapter 

145-75 and 77, unless waivers are requested. All requests for waivers must be submitted in writing, 

specifying the section number of the item to be waived and the rationale for why you believe it should 

be waived. Waivers may or may not be granted by the Reviewing Authority. 

 

 The site plan checklist is provided to assist in gathering and presenting an application. The applicant 

is responsible for presenting information showing that all Land Use Ordinance standards will be met.  

The reviewing authority may require additional information to determine completeness and 

compliance.  

 

 The Code Enforcement Officer will determine the appropriate Reviewing Authority for the 

application review. The Reviewing Authorities include the Code Enforcement Officer, the Staff 

Review Committee or the Planning Board. The Code Enforcement Officer will also determine if the 

proposed use is permitted in the zoning district(s). 

 

 Contact the Planning Department at (207) 646-5187 with questions. 

 

 Amendments to Approved Plans: “Upon reciept of an application to amend a previously approved 

site plan, the Code Enforcement Officer shall follow the procedure for reviewing a site plan review 

preapplication as set forth in 145-74A. Notice of the filing of an application to amend an approved 

site plan shall follow the notice procedure for the filing of a preapplication for site plan review 

as set forth in 145-74A. (The Planning Office is responsible for notifying abutters of the site 

plan amendment application).  
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TOWN OF WELLS 

Office of Planning & Development 
208 Sanford Road, Wells, Maine   04090 

Phone:  (207) 646-5187, Fax:  (207) 646-7046 

Website:  www.wellstown.org  

SITE PLAN APPLICATION COMPLETENESS REVIEW CHECKLIST 

(This Checklist MUST be submitted) 

 

Project Name: ________________________________ Applicant:_______________________ 

Checklist Prepared By: _________________________ Date: __________ 

Checklist Reviewed By: _________________________Date:___________ 
Please use this Checklist as a guide to prepare your Application.  Check the appropriate blank boxes. Shaded boxes indicate 

the action in the heading cannot be taken.  The Checklist does not substitute for the requirements for Site Plan Approval in 

Article 10 of Chapter 145 of the Land Use Ordinance. 

                     Response (Please check applicable box) 

Code  
Section 

I. General Submitted 
By Applicant 

To Be 
Submitted by 
Applicant 

Not 
Applicable 

Applicant  
Requests  
Waiver 

145-72 Completed Application form (12 copies for PB 

or 8 copies for SRC) 

    

145-73 FEE $150 SRC, $150 AMENDMENT, $300 PB or 
$.10 sq. ft. whichever is greater, made payable 

to the “Town of Wells” (See Planning Office on 
how to calculate) 

    

145-77.B Documentation of right, title or interest in 

property (Deed, Purchase & Sale, Lease, or 
written permission from owner) 

    

145-77.C Site evaluation and system design if subsurface 

wastewater disposal system is to be utilized 

    

145-77.D Amount and type of materials to be stored 

outside of buildings 

    

145-77.E Statement of capacity and approval for 
connection from Wells Sanitary District if public 

sewage is to be utilized (call 207-646-5906) 

    

145-77.F Statement of capacity and approval from KKW 
Water District if public water is to be utilized 

(call 207-985-3385) 

    

145-77.G Traffic study (if required by PB)     

145-77.H Soil erosion and sedimentation plan     

145-77.I Stormwater Management Plan, prepared by a 

professional engineer (if applicable) 

    

MRSA HOA or Condominium documents (if applicable)     

MRSA Agreement for enforcement of handicapped 

parking (see page 9 of this form) 

    

145-74 
 

List of abutters (see page 7 of this form)      

 II. Perimeter or Boundary Survey     

145-77.A.3 North point     

145-77.A.3 Graphic scale     

145-77.A.3 Parcel corners     

145-77.A.3 Date of Survey     

145-77.A.3 Total acreage of the property     

145-77.A.3 Seal and signature of Surveyor     
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Code  
Section 

III. Site Plan Data Requirements Submitted 
By Applicant 

To Be 
Submitted by 
Applicant 

Not 
Applicable 

Applicant  
Requests  
Waiver 

145.77.A Scale of plan, 1”=40’ or less (1”=20’ preferred)     

145-77.A.1 Name of development and name and address 

of applicant 

    

145-77.A.2 Total floor area, ground coverage, and location 
of all existing and proposed buildings 

    

145-77.A.4 All existing and proposed setback dimensions     

145-77.A.5 Location, size and direction and intensity of 
outdoor lighting 

    

145-77.A.5 Locations, size and design of signage     

145-77.A.6 Type, size and location of all incineration 

devices 

    

145-77.A.7 Type, size and location of machinery that 

produces noise 

    

145-77.A.8 Location, type and size of all existing and 
proposed catch basins, storm drainage 

facilities, wetlands, streams and watercourses, 
and all utilities above or below ground.  

    

145-77.A.9 Existing contours and proposed finish grade 

elevations 

    

145-77.A.10 Location, type and size of all curbs, sidewalks, 

driveways, fences, retaining walls, and parking 

space areas and the layouts thereof, together 
with the dimensions of parking spaces, 

driveway or aisle width, etc.  

   
 

 

 

 

145-77.A.11 Landscaped areas, fencing and size and type 
of plant material upon the premises 

    

145-77.A.12 Location of existing and proposed rights of 
way, easements 

    

145-77.A.13 The locations, names and widths of existing 

and proposed streets abutting or within the 
proposed project 

    

145-77.A.14 Property lot lines of all properties abutting and 

across the street from proposed development 

    

145-77.A.15 Appropriate space for signature(s) of reviewing 

authority 

    

Art V Zoning and Shoreland Overlay district(s) in 
which property is located  

    

Art VI Speed limits on abutting streets      

Art VI Sight distances along existing streets from 

entrances and exits  

    

Art VI Locations of access and exit of properties 

across abutting streets  

    

Art VI Location or type of refuse facilities and 
appropriate fencing 

    

145-75 Standard Conditions of Approval Notes and 

Erosion Control Notes per 145-75.F 

    

145-75 Location of Fire Hydrants or distance to 

nearest Fire Hydrants 

    

Art VI Snow Storage Areas or form of snow removal     

Art VI Description of proposed and existing uses, sq. 

ft. of use area(s), and required parking 

calculations 

    

145-75 Location of on-site fuel tanks and protective 

material for tanks 
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Code  
Section 

III. Site Plan Data Requirements Submitted 
By Applicant 

To Be 
Submitted by 
Applicant 

Not 
Applicable 

Applicant  
Requests  
Waiver 

Art V Required Street frontage distance     

Art V Building Height     

145-75 Knox Box area     

145-77 Seal and signature of designing engineer or 

person who prepared the plan 

    

 Site Plan copies pre-folded (12 copies for PB, 8 

copies for SRC, 3 copies for CEO/Planner) 

    

 PDF version of site plan (via email or CD)     

 

Number of Copies to be provided 

Copies of the site plan for Planning Board applications to be provided in 1 of the following ways: 

 3 plans measuring 24" by 36 inches plus 9 plans measuring 11" by 17 inches; or 
 12 plans measuring 24" by 36 inches.  Please have plans pre-folded.  

 

Copies of the site plan for Staff Review Committee applications to be provided in 1 of the following ways: 

 3 plans measuring 24" by 26 inches plus 5 plans measuring 11" by 17 inches; or  

 8 plans measuring 24" by 36 inches. Please have plans pre-folded.  
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LISTING OF ABUTTERS TO A PROPOSED 

SITE PLAN PREAPPLICATION, APPLICATION OR AMENDMENT 

 
Project Name:  ___________________________________________________________ 

 

Street Address of Project: ___________________________________________________ 

 

Map/ Lot# of Project: _____________________________________________________ 

 
This form is used to list the names, addresses, and tax map/lot numbers of all properties which abut a property on 

which a new site plan or a site plan amendment is proposed. The definition of ABUTTER is “A person who owns 

adjacent land or land across a street right-of-way from the subject lot”.  Notification of abutters is a requirement for 

all site plan preapplications and site plan amendments; re-notification also may be required for site plan applications 

if sufficient time has lapsed between the preapplication abutter notification and the time that a site plan application 

is submitted. Abutter information shall be obtained from the Town Tax Assessor’s records.  

 

New Site Plan Application Notice to abutters is required to be mailed by the Applicant. (However, Planning Office 

recommends applicants permit the Planning Office to notify abutters on applicants behalf).  If you permit the 

Planning Office to notify abutters on your behalf initial here.  
 

Site Plan Amendment Application Notice to abutters is required to be mailed by the Planning Office.  

 

Please list all abutters below or attach additional sheets if necessary. 

 

Names, Addresses, and Tax Map & Lot Numbers of Abutters to Proposed Project 
 

Name Address Tax Map Lot 

    

    

    

    

    

    

    

    

    

    

    
 

I hereby certify that the abutter information provided with this pre-application or application is 

complete and accurate as of this date, and represents all abutters to the subject property as defined 

by the Town of Wells. 

 

____________________________________________   _______________ 

Signature of Applicant                        Date 
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TOWN OF WELLS 

Office of Planning & Development 
208 Sanford Road, Wells, Maine   04090 

Phone:  (207) 646-5187, Fax:  (207) 646-7046 

Website:  www.wellstown.org  
 

SITE PLAN APPLICATION NOTICE TO ABUTTERS 
 

This Site Plan Application Notice to Abutters is required to be mailed to abutters per §145-

74B(1);  §145-74C(5); and §145-74(2). The Site Plan Preapplication and Amendment 

Application Notice to Abutters is mailed by the Planning Office per §145-74A(1) & 145-74G(2). 

If applicants wish to notify abutters instead of the allowing the Planning Office to do so, 

please use this form.  
 

To Whom It May Concern: 
 
A property owner adjacent to or across the street from your property has filed a Site Plan Application with 
the Town of Wells Planning Office. The Site Plan Application and proposed plans are currently available 
for public inspection at the Wells Planning Office.  
 
The Wells Code Enforcement Officer will determine the appropriate reviewing authority (Code Officer, 
Staff Review Committee, or Planning Board) to review and possibly approve this application. All Staff 
Review Committee and Planning Board meetings are open to the public for informational purposes. Only 
Planning Board PUBLIC HEARINGS, of which abutters are mailed certified mail notice, give the 
opportunity to concerned abutters/Wells residents to speak at a scheduled meeting about this application. 
Please feel free to mail or email your concerns in writing to the attention of the Planning Office at the 
address noted above.  Copies of the written concerns will be provided to the Reviewing Authority at a 
scheduled meeting.  
 
For dates and times when this application will be discussed at a scheduled meeting, please call the 
Planning Office at (207) 646-5187 or visit www.wellstown.org and click on the ‘Agendas & Minutes’ to 
view the upcoming meeting agendas.   
 
Any decision made by the Code Officer, Staff Review Committee or Planning Board may be appealed 
within 30 days of that decision. Please refer to §145-78 of the Land Use Code for Appeal procedure 
requirements. 

 

 
Applicant’s Name: ________________________________Applicant’s Signed Initials: ___________ 

 

Applicant’s Mailing Address:  __________________________________________________________________ 

 

Street Address of Project: _____________________________________________________________________ 

 

Zoning and Shoreland Overlay District(s): _______________________________________________________ 

 

Property Assessor’s Tax Map(s): _____________________ Lot(s): ___________________________________ 

 

Description of Proposal:   

 

__________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 
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TOWN OF WELLS 
208 Sanford Road, Wells, Maine   04090 

Phone:  (207) 646-5187, Fax:  (207) 646-2935 

Website:  www.wellstown.org  

   
AGREEMENT TO ENFORCE HANDICAPPED PARKING REGULATIONS ON 

PRIVATE PROPERTY 

 

This Agreement is entered into this _________ day of ____________________, ________, by and 

between the Town of Wells (the “Town”) and (the “Owner”) to enforce handicapped parking 

regulations and laws applicable to the handicapped parking spaces in the parking lot located at 

_______________________________________________(the “Premises”) as follows: 

 

1. Owner hereby authorizes and permits the Wells Police Department and/or any deputized 

volunteer parking enforcement specialist if the Police Department establishes a volunteer 

parking enforcement program as authorized by Title 30-A, M.R.S.A. section 472 and 

3009(D), to enter upon the Premises for the purpose of ensuring that parking spaces 

designated for the handicapped are used appropriately by handicapped persons.  It shall be 

Owner’s responsibility to clearly mark handicapped parking spaces by signs painted on the 

pavement and/or vertical standing signs such that the signs are visible under all weather 

conditions. 

 

2. Owner and Town hereby agree that any vehicle or motorcycle, parked in a space, which does 

not bear a special registration plate or placard issued under Title 29 M.R.S.A. section 252, 

252-A, or 252-C or a similar plate or placard issued by another state, shall be ticketed and 

cited for a forfeiture of not less than $50.00, all as more fully set forth in Title 30-A M.R.S.A. 

section 3009(D) and the Town of Wells municipal Code Chapter 159. 

 

3. The Town and its Police Department shall have the right but not the obligation to respond to 

any complaints about improper use of designated handicapped spaces on the Premises, 

whether initiated by Owner, its agents or others, and to monitor use of designated 

handicapped parking spaces, using personnel and other resources, as determined appropriate 

by the Wells Police Department.  Nothing in this Agreement shall require or obligate the 

Town or its Police Department to allocate any particular level of personnel or resources to the 

enforcement of handicapped parking regulations or laws applicable to the Premises. 

 

4. This agreement shall remain in full force and effect for five years, provided that either party 

may revoke the Agreement with 10 days written notice to the other party. 

 

 

_________________________________  _______________________________ 

Owner/Applicant     Jonathan Carter, Town Manager 

       Town of Wells 
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The following Standard Conditions of Approval must be included on every submitted site plan or referenced in a 

note on the Site Plan.  
 
Standard Conditions of Approval 
1. Site Plan approval secured under the provisions of this chapter shall expire within 10 years from the date on which the site 

plan is signed if all aspects of the site plan approval are not fully completed and established. Any site plan approval may 
include a phasing plan according to an approved time schedule not to exceed 10 years from the date on which the site 
plan is signed. Site plan approval shall expire if a use has been established and then discontinued for two years or more. 
[§145-74F] 

2. Approval is conditioned upon compliance by the applicant with the plans and specifications which have been received by 
the Town in connection with this development proposal.    

3. Conditions of approval or notes written on the face of the site plan may be amended only by the reviewing authority that 
approved the site plan. [§145-74G(1)(b)] 

4. Failure to comply with any conditions of approval shall be construed to be a violation of Article X of the Land Use 
Ordinance and shall be grounds for revoking the approved development plan, initiating legal proceedings to enjoin 
construction development or any specific activity violating the conditions of plan approval or applying the legal penalties 
detailed in §145-64. [§145-79A] 

5. Whenever sedimentation is caused by stripping vegetation, regrading or other development, it shall be the responsibility of 
the owner to immediately install sedimentation control devices on his lot and to remove sediment from all adjoining 
surfaces, drainage systems and watercourses and to repair any drainage, at his expense, as quickly as possible. Any 
landowner that fails to do so within two weeks after official written notification by the Code Enforcement Officer shall be 
penalized as set forth in §145-64. [§145-79B] 

6. Erosion of soil and sedimentation of watercourses and water bodies shall be minimized by employing the following best-
management practices [§145-75F]: 

(a)  Stripping of vegetation, soil removal and regrading or other development shall be accomplished in such a way 
as to minimize erosion. 

(b) The duration of exposure of the disturbed area shall be kept to a practical minimum. 
(c)  Temporary vegetation and/or mulching shall be used to protect exposed critical areas during development. 
(d) Permanent (final) vegetation and mechanical erosion control measures in accordance with the standards of the York 

County Soil and Water Conservation District or the Maine Soil and Water Conservation Commission shall be 
installed as soon as practicable after construction ends. 

(e)  Until a disturbed area is stabilized, sediment in runoff water shall be trapped by the use of debris basins, silt 
traps or other acceptable methods as determined by the reviewing authority. 

(f)  The top of a cut or the bottom of a fill section which alters the existing grade by more than two feet shall not be closer 
than 10 feet to an adjoining lot. 

(g)  During grading operations, methods of dust control shall be employed. 
(h)  The proposed site plan shall prevent soil erosion and sedimentation from entering waterbodies, wetlands, and 

adjacent properties. 
(i)  The procedures outlined in the erosion and sedimentation control plan shall be implemented during the site 

preparation, construction, and clean-up stages. 
(j)  Cutting or removal of vegetation along waterbodies shall not increase water temperature or result in shoreline 

erosion or sedimentation. 
(k)  Topsoil shall be considered part of the site plan and shall not be removed from the site except for surplus 

topsoil from roads, parking areas, and building excavations. 
7.  The property shown on this plan may be developed and used only as depicted on this approved plan.  All elements and 

features of the plan and all representations made by the applicant in the record of the Planning Board and/or Staff Review 
Committee proceedings are conditions of the approval.  No change from the conditions of approval is permitted unless an 
amended plan is first submitted to and approved by the Planning Board and/or Staff Review Committee.  

8.  Approval of the application or amendment application does not relieve the applicant from the responsibility to obtain 
building permits prior to construction and use permits prior to occupancy. 

9.  It is the applicant’s responsibility to contact Dig Safe prior to construction.  
10. It is the owner/Homeowners Association/applicant/developer’s responsibility, not the Town Code Office or Town Planning 

Office, to contact the Town Clerk’s Office to apply for and maintain any and all business license(s) for the use(s) 
conducted on this subdivision/site plan parcel(s).   

11. Approval of any proposed field changes shall be obtained prior to construction. Said approvals shall be in writing. The 
Code Enforcement Office shall consult with the Office of Planning and Development prior to approving any field change. 

12. Prior to the pouring of a building footing/foundation, the location of each cottage and/or building to be constructed shall be 
located on the face of the earth and shall be marked with surveyor pins or stakes. The developer shall receive approval of 
each cottage and/or building location from the Code Enforcement Office prior to the commencement of footing/foundation 
excavation. 

13. If the property will be converted to a condominium form of ownership, the proposed condominium documents must be 
presented to the Town for review and approval by the Town Attorney. No use permit shall be issued until the Town 
Attorney has indicated approval of the condominium documents. 

14. Upon completion of construction, the applicant shall provide to the Town record as-built drawings of the roadway, 
drainage, and utility related construction work. 

15. The Town of Wells, Maine may employ the services of an engineering firm to assist in the inspection of roads and other 
infrastructure if, in the opinion of the Code Enforcement Office, the work necessary to insure compliance with Town 
ordinances or the requirements of this approval are beyond those capacities available by staff. The cost of such additional 
services will be born by the developer. 

16. All components, features, improvements and conditions of site plan approval shall be fully completed prior to any issuance 
of a certificate of occupancy.  
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